
主编    张春飞

（WPS Office）



书书书

!"#$

!"#

!

$%&'()*+

"

!"#$%%&'(

#$

,-./0123"

%

4"5

)*

678

&

9:;<=>0

?=>0@A

'

=>0B.&'CD

'

E3

!"#

FGHIFJ

'

E3

!"#

KLHICMNO

'

E3

!"#

P

QRDFS

'

>T?NOUV

'

WXY=*+

'

NOZ*+

'

=>0[\?]4^_`ab&'()

%

!"cdQ#efgh&'()iW

'

$%=>0*+iW.jk

&

ldQ#m%n%o=>0*+

p<.qr"

%

!!

%&'()*

!

!"#

"

+,

!!

$%&'()/012

(

!"#$%%&'(

)

stuvw

+

*

/x

(

/xyz$%{|}

&

,*,-+))

!!

.#/0123424-)-4,15*54)

!!!

+

"

$

+

!#

+

"

s

+

!$

+

"

~����

*

�3KL

*

ef%h

*

jk

!%

+

"

6"-)2+)

!!

B���|!�

7."

NO�G

"

,*,-

#

�

)1832)

�

-./0123456

!

!"#$%%&'(

"

!"#$%#&'#&(&)*$)*"'+(&,*&!"-

!

./)-00123

"

!

!!

"

!

#$%

&'()

!

*+,-./&'0

!!!!!!!!!!!!

1

!!

2

!

*+3456

18)

7

89":

!

,***-*

;

!!

<

!

*,)459*2),*3

=

!!

>

!

?@3AB=CDEFG H

!!

I

!

JKLMNO

P

!!

Q

!

232::;)*1,::

!

)

"

)5

=

!!

#

!

1

R

!!

S

!

)35

TR

'

!!

U

!

,*,-

V

))

WX

)

' =

!!

U

!

,*,-

V

))

WX

)

U=C

N

!!

7

!

.#/0123424-)-4,15*54)

Y

!!

Z

!

,1+3*

[

'\]D

!

^\_`

abc

!

de(fQND=ghijklm=Cnhiopq

pq;<

!

*-)54-55,,83



书书书

!"#$%&'()

!

*+,-.%/

"

!.%/

#

01%2

3456789:"*2;<

$

=>?@2A"BCDEFG

$

H

I2AJ9KL2"MN

$

OPQR>ST

%

%23456BC(

U

&

!"#$%%&'(

'(#

TV,

%

%2345678

&

!"#$%%&'(

'(

"WX*Y

$

ZV

[\]*Y^_`a=

)*

bcd

$

ebcdfghibBCD

j

$

ebBCDjk

)

Djlm

*)

5nao

*)

Djpq

*

rs

#

V

tuv"wxy

)

z!

"

z-

"

z{|]}

"

z~�

"

z��

*

=]

�

$

����2A"/���

$

����t����������

"����

$

�

)

�\����Dj /

*)

¡¢£�¤¥¦`w

*

)

¡¢§¨¥|£�©&

*

�wx

#

TVª�2«¬®¯�°

#

! " # $ ! " % & '

!!

(

)

±N/�C²/�C³�

+

+

/�Ct"34´µ

+

,

¶·

!"#

�¸¹º�»

-

.

¶·

!"#

¼½¹º´¾�\

-

-

¶·

!"#

¡¢¿µ�À

+

/

�Á²�\ÂÃ

+

0

:Ä /78

+

1

�\Å78

+

2

/�CÆÇ²¬Z

+

)*

ÈÉÊ3456

+

Ë/

+/

TVkÌÍ%2ÎÏÐÑ*ÒÓÔ]Q

#

kÕQÖ×ØÙÚ

$

VtÛJ"ÜÝ.¹

$

Þßà%áÖâã

(ä

#

)

!

*





!!!!!

!"

!

!

#$%&'(%&')*

!"#$%

!

&'

!"#$%&'()

()*+

(

!"#$,

!

-.*+/0123456

*

78

(+

!"

"

!

%&'+,-./0

!"#$%

!

9:

!"#$%&'

!

;<=

"

>?>@

AB

(,

!"#$,

!

CDABEF#$-;

(-

78

(.

!"

#

!

12

$%&

345637

!"#$%

!

@)GHIJKLM

+(

!"#$,

!

@)NOJPGHQR

+-

!"#$S

!

@)TP#UIJVWX

/(

!"#$Y

!

Z[\[]^_`];La>?

bc

/0

!"#$d

!

efghijk

/-

78

0)

!"

'

!

12

$%&

8956/:;<

!"#$%

!

@)lgmnX

0/

!"#$,

!

@)hoXpZhoCD>?qr

,0

!"#$S

!

@)lghostuX

1(



"!!!!

!"#$Y

!

Zlgho>?bv

#

wx1

syz{

11

!"#$d

!

[|CD}~X1CD}~u

-(

78

--

!"

(

!

12

$%&

=>?03@

!"#$%

!

@)

!

�>��

"

����

*+

!"#$,

!

�

!

�>��

"

����[|

����

.+

78

.0

!"

)

!

&A(;<BC

!"#$%

!

��<�#$

.-

!"#$,

!

bv<�#$

.*

78

..

!"

*

!

DEF%GH

!"#$%

!

9:

!"#$%&'

��������

������v

()(

!"#$,

!

9:

2

3

45%#

�h��

6789

��

��v

()+

78

()/

!"

+

!

;<IGH

!"#$%

!

[|CD��CDX

()1



#!!!!

!"#$,

!

CD� 

(()

78

((+

!"

,

!

%&'JK(LM

!"#$%

!

¡¢£¤¥¦§�¨

((0

!"#$,

!

-.

!"#$%&'

©ª«

(+)

78

(+/

!"

!-

!

NOP-.QR

!"#$%

!

¬$®¯�¯;<°±

(+,

!"#$,

!

¬$�²a³´µCD�¶·¸¹

(+-

!"#$S

!

º»¼½¹!¾

(+.

!"#$Y

!

9:

:;

¿ÀÁfÂ¬Ã®

(/(

78

(/+

ST3U

(/,





书书书

!"

!

!

#$%&'(%&')*

!

!!!!

!"

!!

#$%&'(

%&')*

+',-.

!

/0

"#$%&'(!)

12)*

!

!

"

!"

"#$%

#$%

#

!

&

"

!"

'()*+,-!.

&'()#*+,$%

#

!

!

"

-

/

./*+0123

#

!

&

"

4

/

.$%567.

#

!

0

"

-*+89:;<=>

'()*+,-!.

&'()#*+

#

!"

!"#$

!"#$%&'()*+,-./0

!

123!45678

/

9:;<+,698+

,=>

!

?@AB!C'()&DEFGF%H678

/

9

"

"I#&

/12#"#$%

DEJ

KLM@NOPQRSTUVWXF%

!

YZ

!3!3!

?T

"

#

!

$

[)\

!

]'()^T_`abcdeKf

!

U

456575

gWh

"#$%

ijk

!

YZ

!3!3&

?T

"

#

&

$

lE6mn

"$$8

op

!

qr

"

gC6mlEn

!-7"++7459(:5

op

!

U

;

gCs

F%H

%

<5=+9>?65459@

&!

YZ

!3!30

?T

"



345678+'9:

!

"*+,--#./

"

#

!!!!

%

!$!$!

!

&

%&'()(*+

!"'(#$!"#)

%

!$!$#

!

*+,-./012345(

%

!$!$,

!

#$!"#)678



!"

!

!

#$%&'(%&')*

,

!!!!

9:.

!

!"#$%&'

!

(&')*+,-

"

A43<$B

#

.

"

4C43<$B

#

/

$

!"#

/

0&'

!

(+,-

"

<5=+9>?65459(:5-

#$

!"#10&'

!

(+,-

"

D>E*4E(95

#%

23

!

456789&')*:;<=>?@

!

!

"

<5=+9>?65459(:5-

#

)*

!

A>:

"#$%

B;C

"

26>-F4E(95

#%

#

0

$

U

2!.

g

!

"tu&vwxLoy

$G

op

!

U

1)75E

gz{]|F%}~D'(

)�M

"

9:.

!

?DEFG>HIJK,-LM

&

"++7B1H/

'

NO

!

PQ,-&')*RS

T

%

UVWHIJKLM

!

XYAZ[\]^_Q`ab+:c

!

defOSgc,-hi

CjkHI&':)*

!

l`

1)75E

cmN

!

!n

!3!3I

o_

%

%

!$!$-

!

;,<=7>?@

#"

AB

./01234!5

CDEFGHI

#

!

$

!"#$%&'()*+,

'()*+,-!.

-./0

!

3!�h�+,=>&

/

98

C+,69�h67

!

�C'()F%H�

/

9867DE

"

Wh��&JK

!

[���

+,��

!

������\C�X

'()*+,-!.

&+,��

!

"�[&

%

'()*+,-

+,��

&

��LF%!+,&��

'

f������

'

g9��h� 

!

¡\k¢

%

£1¤

&

UV

!

Y

Z

!3!3J

?T

"

%

!$!$6

!

"

./01234

ABJK

#

LM



345678+'9:

!

"*+,--#./

"

-

!!!!

#

&

$

Wh£1¥JK

!

k¢

%

¦"+,

&

UV

!

YZ

!3!3K

?T

"

%

!$!$7

!

@N

"

O&AB

#

PQ

#

0

$

Wh

%

+,��§"DE

&

JK

!

^T§"DEW¨

!

©\CWh

%

ª«

'()*+,-

&

J

K

!

�h¬®¯

"

Y°±²¬®¯

!

³k¢

%

´±²¬®¯

&

µ¶

!

YZ

!3!3L

?T

"

%

!$!$8

!

RSTUVW

#

I

$

Wh

%

oy!+,&-./0

&

JK

"

oy

%

'()*+,-!.

·¸¹

&

op

!

¡\k¢

%

£

1¤

&

UV

!

YZ

!3!3M

?T

"



!"

!

!

#$%&'(%&')*

6

!!!!

%

!$!$9

!

7>CDEFXY

#

J

$

Wh

%

ºr&»¼�½M¾¿

&

JK

!

oy

%

´¶À½M¾¿

&

�ox

!

¡\k¢

%

£1

¤

&

UV

!

YZ

!3!3N

?T

"

%

!$!$:

!

7>

"

Z[\]^_`

#

a7b

#

K

$

Wh

%

ÁÂÃXÄÅÆÇ&+,

(&

JK

!

oyÈ1¥op

!

YZ

!3!3!.

?T

"



345678+'9:

!

"*+,--#./

"

7

!!!!

%

!$!$!5

!

7>ABcd

#

L

$

Wh

%

ÁÂC

'()*+,-

+,"ÄÉ

(&

JK

!

k¢

%

#Ê

&

UV

!

#ÊË¥Ì9ÍÎ

!

}

ÏÐ#ÊÍÎ&ÑÒH

!N@JO"

�

!.O"

"

#

M

$

oyËÓ&Ì9ÍÎ

!

k¢

%

ÔÕ

&

UV

!

�MCËÓ&Ì9ÍÎÔÕ

"

#

N

$

oy3!��Ö&Ì9ÍÎ

!

k¢

%

��Ö

&

UV

!

��ÖÌ9ÍÎ

!

I×&Ì9ÍÎ

YZ

!3!3!!

?T

"

#

!.

$

k¢

%

£1¤

&

UV

!

Wh

%

§"+,

'()*+,-

&

JK

!

[�+,

'()*+,-!.

-./

0

!

}^T+,W¨

!

YZ

!3!3!&

?T

"

%

!$!$!!

!

#$efgh %

!$!$!#

!

-.EFABij

#

!!

$

/0+,��\

!

Wh

%

DEØÙ

&

JK

!

[�DE

'()*+,-!.

-./0

"

#

!&

$

©\CWh

%

ÚGÛÜ

&

JK

!

^TÚGW¨

"

#

!0

$

©\CWh

%

ÝÞ

&

opß£&

%

à´áB�ÎâF%[�

&

JK

!

F%/0&+,



!"

!

!

#$%&'(%&')*

8

!!!!

ÎâH

%

Lã

&!

¡\k¢

%

ä

&

UV

!

YZ

!3!3!0

?T

"

#

!I

$

Wh

%

åÅg9æçäèéº

&

JK

!

oy

%

êëìí

&

g9æç

!

k¢

%

ä

&

UV

!

Y

Z

!3!3!I

?T

"

%

!$!$!,

!

7>EFhk %

!$!$!-

!

7>lfmn

#

!J

$

Wh

%

äè!î�ÈïÅg9æç

&

JK

!

k¢

%

ð5

&

UV

"

#

!K

$

Wh

%

à´áHÁñ¶nòó

&

JK

!

[�ñ¶òó

!

Y°ôÂ¦"ñ¶òó

!

³M

@k¢

%

¦"ð5

&

µ¶

"

#

!L

$

Wh

%

õ�ñ¶@"@\ö÷f�

&

JK

!

k¢

%

è

&

UV

"

#

!M

$

Wh

%

øCùqråú'()

&

JK

!

�hûüý

%

þÿ

&!

¡\k¢

%

£1¤

&

UV

!

YZ

!3!3!J

?T

"

#

!N

$

Wh

%

!ÊÑ"#$&®%

&

JK

!

�hûü®%

!

k¢

%

£1¤

&

UV

!

YZ

!3!3!K

?T

"

%

!$!$!6

!

R S o p q %

!$!$!7

!

RSopVr

#

&.

$

Wh

%

&'Á&®%

&

JK

!

~#�h�(&®%

!

¡\k¢

%

£1¤

&

UV

"

#

&!

$

Wh

%

H)ûü!Ê+*+,

&

JK

!

F%

0

¥+*+,

!

}�hv�&-.

!

¡\

k¢

%

£1¤

&

UV

"

#

&&

$

Wh

%

äèà

A+E7>)>

.HÁ&¥/01

(&

JK

!

k¢

%

¶À

&

UV

"

#

&0

$

Wh

%

"2²«E34#5&F%LÃX6Ë-.

&

JK

!

k¢

%

ä

&

UV

"

#

&I

$

Wh

%

HÁ&FGoy78F%

&

JK

!

k¢

%

¶À

&

UV

"



345678+'9:

!

"*+,--#./

"

9

!!!!

#

&J

$

[�§�DE

'()*+,-!.

��

!

©\CWh

'()*+,-!.

-./0&9K

!

:)

'()*+,-!.

-./0+,��

!

YZ

!3!3!L

?T

"

%

!$!$!8

!

./01234!5

CDEFs(

+',-;

!

<=)*>?@ABCDE

!

!

"

!"

'()*+,-

()?@#$%

#

!

&

"

!"ABCDEFG#$%

#

!

0

"

!"HIJKL#$%

#

!

!

"

MNO@

$

4PQ$%5RSO@

#

!

&

"

$%?@T1

#

!

0

"

$%ABCD

#

!

I

"

$%HIJABKL

#

!"

tuopvwxopcd

#

!

$

k¢

%

[�

&

UV

!

"tu&JKLk¢rü;>

!

YZ

!3&3!

?T

!

"tu&<KL

oy

%

6=rüF%

&

op

!

YZ

!3&3&

?T

"



!"

!

!

#$%&'(%&')*

:

!!!!

%

!$#$!

!

@Nypz{ %

!$#$#

!

7>

"

wxop#$

#

78

#

&

$

"tu&

%

>?�s@rü

&

JKLk¢

%

Cs@/î�nåúAB

&

UV

!

YZ

!3&30

?T

"

%

!$#$,

!

@N

"

|}~�tu�����

#

PQ

#

0

$

"tu&JKL�hAwC%8ADE�PF

!

YZ

!3&3I

?T

"

¡\UG2H&

IT��-.�Mî�#&ûü

"



345678+'9:

!

"*+,--#./

"

!5

!!!

%

!$#$-

!

RS��G���r�������

#

I

$

î���\"Z

!3&30

?T&JKL�M^T#î�&ûü

"

oLûü

!

¶Jk¢

u¦&

%

6=ûüÆÇ

&

UV

!

tuZ

!3&3J

?T&JK

!

C#î�&rüF%H

%

mÚrü

&

ÆÇ

"

%

!$#$6

!

"

wxopcd

#

'(

#"

#$s(�����

#

!

$

K¢9KLaM

!

"tu&NOjkLoy

%

¥PÖ

&

op

!

tu

%

F%

&

JK

!

k¢

%

QR

&

UV

!

"tu&

%

�[

&

vwxLoySTZU

!

¡\k¢

%

oyZU

&

UV

!

�MC?

oZUF%H9KST

"

#

&

$

"

%

F%

&

JKLVWn

%

i,

&

opß

!

k¢

%

XY

&%

»í

&%

Zm6m

&

UV

!

MÍ[

WXF%

"

,"

#$���%�

#

!

$

k¢

%

F%

&

JKL

%

i,

&

opß£&

%

9KZmF%

&

µ¶

!

YZ

!3&3K

?T

!

"tu



!"

!

!

#$%&'(%&')*

!!

!!!

&

%

9KZmF%

&

vwxLMoy"9K*^T&Zm

!

åÉoy

%

'()

&%

\]^

&

�

%

_

�K`

&!

YZ

!3&3L

?T

"

%

!$#$7

!

@N

"

s(%�#$

#

�[

%

!$#$8

!

"

s(%�#$

#

��b

#

&

$

oL!6=&Zm

!

k¢

%

6=Zm

&

UV

!

"tu&

%

6=Zm

&

vwxLoyca

bc&Zm

!

¡\k¢

%

&d

&

UV��6=

!

YZ

!3&3M

?T

"



345678+'9:

!

"*+,--#./

"

!#

!!!

%

!$#$9

!

"

wx%�

#

��b

@7�

!@

ZpqIrstuvwwxyz5Q{

!

|}Q{:EU~��pqI:

& '%

P@

��

"@

��

A@

��

4@

����

&@

s��jk�����pqI�O:�����

& '%

P@

�������

"@

����

A@

���

4@

���

0@

j�{��pqI:EU���

& '%

P@

���

"@

���

A@

���

4@

����

I@

�����C�7��:j�{pqIW�:Q�C

& '

 

%

P@!NKJ

(

!NL. "@!NKI

(

!NLJ

A@!NK.

(

!NKN 4@!NJ.

(

!NL.



!"

!

!

#$%&'(%&')*

!,

!!!

J@

�O¡�������:pqI�pqI¢£B:

& '%

P@

jz{

"@

j�{

A@

j�{

4@

jk{

K@

¤¥:pqIk¦§¨C�jz{pqI

!

©o�O:ª«���

& '%

P@

���

"@

����

A@

���

4@

�������

L@

k5¬*:pqI®+¯°±pqI:

& '%

P@

EI²³)

"@

1�²´�

A@AQ/

²µ¶�

4@

·¸�²¹q�

M@

��pqIº»¼�:½�§;C

& '%

P@

pqI®

"@

pqI1�

A@

pqI´�

4@

pqI¾¿

N@

aÀ4Á)*B

!

@Q°ÂyÃÄ)*

)

ÃW)*²µ¶)*:�

& '%

P@A<8

)

AQ/

)

<$B "@

ÅnÆ

)

ÇÈ

)

c0

A@

ÇÈ

)

ÅnÆ

)

$0

4@

ÉÊ

)

ËÌI

)

Í$Ì�I

!.@

pqI1�®:Á�½�>¹q�

)

µ¶�

)

ÃÄ)*

)

ÃW)*²

& '%

P@

10

"@

´0

A@

c0

4@

·¸�

!!@

pqIB¹q�:EU���ÎÏ

& '%

P@

qÐ¹q

"@

ª«¹q

A@

ÑÒ¹q

4@

qÐ²ª«¹q

!&@

pqIµ¶M�Bµ¶:ÓÔ

& '%

P@

N����²ÕÖ

"@

X����

A@

X��¾¿

4@

X��ÕÖ

!0@

×ØÙÚ:pqI:Óµ¶�Û³µ¶�

& '%

P@

TÜ

"@

µ¶Ý�

A@

µÞßàJ

4@

áâã�µ¶äå:æç

!I@

¡èéê�[ëìº:íîï)*ð9pqI®:

& '%

P@

ÃÄ)*

"@

ÃW)*

A@

ñ_)*

4@

ËÌ)*

!J@

aÀ?ð9ÃÄ)*:�

& '%

P@

$ò

"@

ËÌI

A@

c0

4@

ÇÈ

!K@

óôÆð9

& '%

P@

ÃÄ)*

"@

ÃW)*

A@

EI

4@

·¸�

!L@

aÀð9ÃW)*:�

& '%

P@

c0

"@

ÇÈ

A@

ñ_�

4@

õö÷



345678+'9:

!

"*+,--#./

"

!-

!!!

!M@

aÀ´�B

!

ð9®´�:�

& '%

P@

O

A

øùúû:üýk��þS¾:¾¿

"@

ÿ!�»´�

A@

O"úøùúû:k5#$¾¿

4@'()*+,-

%i®

!N@

´�®B

!

&>�»´

)

1�!'��:�

& '%

P@

¾¿)pøù

"@

�()»´�

A@

%i®

4@

+O´�

&.@

aÀ4Á´�B

!

*½ð9+O´�:�

& '%

P@

¾¿øù)»¾¿

)

%i®

)

��+�»®

"@

,�)»¾¿

)

ú«¾¿

)

/H#R

%i®

A@

-.)»´�

)

/0´�

)

'Q%$SS(:5

4@'+E*&.!K

)

QF+7+-F+

T

)

'()*+,-!.


	大学信息技术上机指导（WPS Office）-扉页
	版权
	前言目录
	大学信息技术上机指导

